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NORTHEASTERN    COLLEGE 

And  Affiliated  Schools 

DAY   SCH9OL 
School  of  Engineering 

Four-year  courses  in  Civil,  Mechanical,  Electrical,  and  Chemical  En- 
gineering, leading  to  the  degrees  of  Bachelor  of  Civil,  Mechanical, 
Electrical,  and  Chemical  Engineering:  B.C.E.,  B.M.E.,  etc.  The 
school  is  conducted  in  co-operation  with  engineering  firms.  Students 
earn  while  learning.    Open  to  high  school  graduates. 

Work  conducted  at  Boston. 

EVENING    SCHOOLS 
School  of  Law 

Four-year  course  leading  to  the  degree  of  Bachelor  of  Laws.  Com- 
plete preparation  for  the  Bar  examinations  and  the  practice  of  Law. 
Case  method  of  instruction.  Day  school  standards  of  scholarship. 
Courses  organized  for  business  men  who  desire  a  legal  training.  Open 
to  high  school  graduates  or  men  with  an  equivalent  education.  A 
limited  number  of  men  of  maturity  and  experience  admitted  each  year 
as  special  students,  not  candidates  for  the  LL.B.  degree. 

Work  conducted  at  Boston  and  in  Divisions  at  Worcester,  Springfield 
and  Providence. 

School  of  Commerce  and  Finance 

Four-year  courses  in  Accountancy,  Production,  Marketing,  Finance 
and  Management,  leading  to  the  degrees  of  Bachelor  of  Commercial 
Science  and  Master  of  Commercial  Science.  Complete  preparation  for 
certified  public  account  examinations  given  either  by  State  examiners 
or  by  the  American  Institute  of  Accountants.  Also  complete  prepara- 
tion for  private  accountants  and  business  executives. 

Work  conducted  at  Boston  and  in  Divisions  or  Branches  at  Wor- 
cester, Springfield,  Bridgeport,  Providence,  New  Haven,  Lynn,  Cam- 
bridge, Maiden  and  Newton. 

AFFILIATED  SCHOOLS 
Evening  Polytechnic  School 

A  school  offering  three-year  college  courses  in  Civil,  Mechanical, 
Electrical,  Chemical,  Structural,  Industrial,  and  Automotive  Engineer- 
ing, leading  to  a  diploma.  The  school  trains  men  for  positions  of  trust 
and  responsibility. 

Work  conducted  at  Boston  and  in  Divisions  at  Worcester,  Spring- 
field, New  Haven  and  Bridgeport.  (The  school  in  Worcester  is  known 
as  the  "Evening  School  of  Applied  Science.") 

Northeastern  Preparatory  School 

Courses  of  High  School  grade  in  English,  Ancient  and  Modern  lan- 
guages, Mathematics,  History,  Economics,  Government,  Chemistry, 
Physics,  Penmanship,  Bookkeeping,  Shorthand,  and  Mechanical  Draw- 
ing. Instructors  from  High  Schools.  The  school  offers  facilities  for 
a  four-year  course  in  the  evening,  and  is  in  session  for  three  terms  of 
sixteen  weeks  each  year.  It  is  possible  for  students  to  meet  college 
entrance  requirements  in  from  three  to  five  years  of  evening  work. 

Work  conducted  at  Boston  and  in  Divisions  at  Worcester  and  New 
Haven, 

For    further   information   concerning   any   of   the   above   schools, 

address 

NORTHEASTERN     COLLEGE 

316    Huntington    Avenue,    Boston    17,    Massachusetts 

or  nearest  division  or  branch 
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EVENING   SESSIONS 


Northeastern  College  of  the  Boston  Y.  M.  C.  A.  is  incorporated 
under  the  laws  of  Massachusetts  and  is  located  in  Boston,  Divisions 
of  the  College  are  conducted  in  Worcester^  Springfieldy  Bridgeport ^ 
Providence  and  New  Haven.  Branches  are  conducted  in  Lynn, 
Cambridge y  Maiden  and  Newton. 


CALENDAR  FOR  1921-1922 


1921     Sept. 

12  to  16 

Sept. 

12, 

14  and  21 

Sept. 

12 

Sept. 

26 

Oct. 

12 

Nov. 

24 

Dec. 

23 

1922    Jan. 

9 

Jan. 

27 

Jan. 

30 

Feb. 

22 

Apr. 

19 

May  19 

May  22 

liay 

30 

June 

5  to 

9 

June 

11 

June 

14 

Examinations  for  Entrance  and  for  Removal  of 
Conditions 

Entrance  examinations    for   advanced  credits  to- 
ward degrees   (See  page  21) 

Registration  commences 

First  Semester  commences 

Columbus  Day      (Class  sessions  omitted  in  Mass. 
and  Conn.) 

Thanksgiving  Day     (Class  sessions  omitted) 

Christmas  Vacation  Begins   (9:15  p.m.) 

Christmas  Vacation  Ends   (7:15  p.m.) 

First  Semester  closes 

Second  Semester  commences 

Washington's  Birthday     (Class  sessions  omitted) 

Patriots'  Day 

Second  Semester  closes 

Final  examinations  commence 

Memorial  Day 

Competitive  examinations   for  high  school  grad- 
uates 

Baccalaureate  Sermon   (Boston) 

Commencement  Exercises   (Boston) 


NORTHEASTERN  COLLEGE 


Board  of  Governors 

Albert  Harmon  Curtis,  Chairman 
Galen  David  Light,  Secretary 

William  Converse  Chick  Wilman    Edward    Adams 

Arthur    Stoddard   Johnson  Frank   Palmer   Speare 

William    Everett   Macurda  Stan  wood   Gray   Wellington 


Corporation  of 
SCHOOL  OF  COMMERCE  AND  FINANCE 

Officers 

ARTHUR  STODDARD  JOHNSON,  President 
FRANCIS  ROBERT  CARNEGIE  STEELE,  Vice-President 
LEWIS   ABBOTT    CROSSETT,    Treastircr 
GALEN  DAVID   LIGHT,  Secretary 

Directors 

Wilman  Edward  Adams  William   Sumner  Kemp 

George  Lester  Bishop,  C.P.A.  George   Cabot   Lee 

William  Converse  Chick  Henry   Gardner   Lord 

Russell  Sturges  Codman  William  Everett  Macurda 

Morgan  Lucius  Cooley,  C.P.A.  Joseph  Edward  Masters,  C.P.A. 

Lewis   Abbott   Crossett  Walter  Bemis  Mossman 

Albert  Harmon  Curtis  Silas  Peirce 

Arthur  Stone  Dewing  Sabin  Pond  Sanger 

Robert  Douglas,  C.P.A.  George    Sumner   Smith 

Franklin  Wile  Ganse  Frank  Palmer  Speare 

Arthur  Stoddard  Johnson  Francis  R.  C.  Steele,  F.C.A.,  C.P.A. 
Stanwood   Gray  Wellington 


NORTHEASTERN  COLLEGE 


Officers  of  the  College 

FRANK   PALMER   SPEARE,   M.H,   President 
GALEN  DAVID  LIGHT,  A.B.,  Secretary 

The  Executive  Council 

FRANK  PALMER  SPEARE,  M.H. 

President  of  the  College 

GALEN  DAVID  LIGHT,  A.B. 

Secretary  of  the  College 

CARL  STEPHENS  ELL,  A.B,  M.S. 
Dean  of  the  School  of  Engineering  and  the  Evening  Polytechnic  School 

DANA  SCOTT  SYLVESTER,  LL.B.,  B.C.S. 
Dean  of  the  School  of   Commerce  and  Finance 

EVERETT   AVERY    CHURCHILL,   A.B. 

Dean  of   the  School  of  Law 

CARL  DAVID  SMITH,  B.H. 
Regional  Director 

IRA  ARTHUR  FLINNER,  A.B.,  A.M. 
Superintendent  of  Secondary  Schools 


THE  SCHOOL  OF  COMMERCE  AND  FINANCE 


General  Officers  of  Administration 

FRANK   PALMER   SPEARE,   M.H.,   President 

DANA  SCOTT  SYLVESTER,  LL.B,  B.C.S.,  Dean 

CARL  DAVID  SMITH,  B.H,  Regional  Director 

BOSTON 

Local  Officers  of  Administration 

DANA  SCOTT  SYLVESTER,  LL.B,  B.C.S.,  Dean 
TURNER  FLOWERS  GARNER,  A.B,  Assistant  Dean 

Staff  of  Instruction 

PHILIP  FRANCIS  CLAPP,  B.CS,  C.P.A. 

(Chairman  of  the  Facuhy) 

Accounting  301-2  and  401-2 

ERNEST  HENRY  GRISWOLD,  B.S,  C.P.A. 

Accounting    403-4 

RAYMOND  DELMAR  WILLARD,  B.C.S.,  C.P.A. 

Accounting  303-4 

ARTHUR  STONE  DEWING,   PH.D. 

Economics  and  Finance 

DANA  SCOTT  SYLVESTER,  LL.B.,  B.CS. 

Business  Lazv 

GEORGE  L.  HOFFACKER,  B.CS. 

Accounting   201-2 
CHARLES  ALBERT  CEDERBERG 

Accounting   201-2 

ALFRED  JACKSON  THOMPSON 

Accounting  101-2 

ARTHUR  FRANCIS  O'MALLEY,  A.M. 

Accounting  101-2 

ROBERT  BRUCE,  M.C.S. 

Accounting  101-2 

TURNER  FLOWERS   GARNER,   A.B. 

Business  English  135 

ORREN  HENRY  SMITH,  A.M. 

Business  English  135 

JOHN  KERMOTT  ALLEN 

Adver  tising   447-8 
MATTHEW  POROSKY,  B.S. 

Factory   Organization   44Q 

MERRILL  WHITE  OSGOOD 

Office  Management  340 

HAROLD  ANDREWS  THURLOW 

Salesmanship  331 

RALPH  LYMAN  ROGERS 

Salesmanship  331 

JOHN   VICTOR   DAY 

Credits  and  Collections  431-2 

WILLIAM  SUMNER  KEMP 

Accounting  401-2 

ASA  SAMUEL  ALLEN,  LL.M. 

Business  Laiv 
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BOSTON 

Staff  of  Instruction  (Cont.) 

ANDREW  PIERCE,  LL.B. 

Business  Law 

IRVING  LAWRENCE  SHAW 

Income   Taxes 

HAROLD    SIDNEY   LYON 

Corporation   Taxes 

JOHN   ANTHONY   RYAN,   B.C.S,   C.P.A. 

Tax  Returns 

JOHN  JOSEPH  BARRY,  LL.B. 

Tax  Returns 

CHARLES  PALMER  POTTER 

Accounting  303-4 

WORCESTER 
Local  Officers  of  Administration 

HERBERT  PARKER  LANSDALE,  JR.,  A.M.,  Director 

FRANCIS  EVERETT  GRAY,  A.B.,  Associate  Director 

CHARLES   EDWIN   HUTCHINS,   LL.B.,  Assistant  Dean 

BARBARA   LAW   MINER,  A.B.,   Registrar 

Staff  of  Instruction 

WILLIAM   GLADSTONE  CROMMETT 

Business  English  135 

CHARLES  EDWIN   HUTCHINS,  LL.B. 

Business  Law 

CLYDE  LINFIELD    NEWELL 

Accounting  101-2 

FREDERICK  HENRY  SNYDER 

Accounting  101-2 

GEORGE  GORDON   SAMPSQN,  A.M. 

Economics  and  Finance 

RAE  MacCOLLUM   SPENCER 

Advertising  447-8 

FLOYD  ABNER  RAMSDELL,  A.B. 

Salesmanship  331 

HAROLD  LUTHER  FENNER,  A.B. 

Economics  and  Finance 

STANLEY    GILMAN    BARKER,    A.B.,    LL.B. 

Lazu  312 

HENRY  CHARLES  OBERIST 

Accounting  303-4 

FREDERICK  AVILLIAM  KELLER,  C.P.A. 

Accounting    ^01-2   and   401-2 

CHARLES  JOHN  SIMEON 

Factory    Orqanization    449 

CHRISTIAN  OSWALD  WRENN 

Office   Organisation    ^do 

HAROLD  OLIVER  SMITH,  B.C.S. 

Accounting  201-2,  40^-4 

JAMES  WILSON 

Credits  and  Collections  431-2 

{Retail  Credit) 

CHARLES  WILLIAM   PARKS,   B.C.S. 

Credits  and  Collections  431-2 

(Bankincj    Credit) 

JAMES  ARTHUR  HURLEY 

Credits  and  Collections  431-2 

(Manufacturing  Credit) 


SPRINGFIELD 

Local  Officers  of  Administration 

JOHN  DOANE  CHURCHILL,  A.B.,  Director 
GUY   DOLPHUS   MILLER,   A.B.,   C.P.A.,  Assistant  Dean 

Staff  of  Instruction 

GUY  DOLPHUS  MILLER,  A.B,  C.P.A. 

Accounting 

WILLIAM  ROBERTS  CARLTON 

Accounting  101-2 

\y        JOSEPH  GUSHING,  B.S.,  CP.A. 

Accounting 

HARRY  HARRIS  KING,   B.S,   C.P.A. 

Accounting 

WILL  WARBURTON  MACALPINE 

Accounting  101-2 

\/    LUTHER  ANDERSON,  M.A.,   PH.  D. 

Economics  and  Finance 

GORDON  IRELAND,  A.M.,  LL.B. 

Business  Law 

HORACE  JACOBS   RICE,  A.B.,  LL.B. 

Business  Law 

HARRY  HAYNES   PIERCE,   B.A. 

Business  Mathematics  406 

X/  HAMILTON  TORREY,  B.S. 

Business  English  135 

STANLEY   LIVINGSTONE   METCALF 

Salesmanship  331 

BRIDGEPORT 

Local  Officers  of  Administration 

ALFRED  HAVELOCK  ARMSTRONG,  A.M.,  Director 
GEORGE  WASHINGTON  MEDER,  B.C.S.,  C.P.A.,  Assistant  Dean 

Staff  of  Instruction 

LEWIS  BENTON  MATTHIAS,  B.S.,  B.C.S. 

Accounting  101-2 

GEORGE  WASHINGTON  MEDER,  B.C.S.,  CP.A. 

Accounting  301-2  and  303-4 

FRANCIS  THURSTON   PENDLETON,  B.A. 

Accounting   201-2 

JOHN  JOSEPH  O'ROURKE 

Salesmanship  331 

BERNARD  PHINIAS  SALTMAN,  LL.B. 

Business  Law  and  Finance 

Business  English  135  \ 

Accounting  401-2      ^  Instructors  to  be  announced 
Accounting  403-4      J 

WILLIAM   ETTERSHANK 
Special  Instructor  in  Accounting 
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PROVIDENCE 

Local  Officers  of  Administration 

FREDERIC  WILLIAM   UMMER,  Director 

ERWIN  BRAUN,  Assistant  Director 

LOREN  NOXEN  DOWNS,  Jr.,  B.S.,  B.C.S,  Assistant  Dean 

Staff  of  Instruction 

LOREN  NOXEN  DOWNS,  Jr.,  B.S.,  B.C.S. 

Accounting  201-2 
WILLIAM    SNOWBALL    BELL,    M.C.S. 

Accounting  101-2 

WILLARD  AMOS  BRACKETT,  C.P.A. 

Accounting  101-2 

LUTHER   FRANKLIN    COBB 

Credits  and  Collections  431-2 

MAURICE  JOSEPH  LACEY,  A.M. 

Business  English  135 

CHARLES  PECK  SISSON,  LL.B. 

Business  Law 

MATTHEW    POROSKY,    B.S. 

Factory    Organisation   449 

ELMER  SMITH 

Salesmanship  331 

SIGMUND  WALTER  FISHER,  LL.B. 

Business  Law 

CHARLES   BELLATTY 

Advertising  447-8 

ROYAL  STEWART  STEINER,  A.M. 

Economics  and  Finance 


NEW    HAVEN 

Local  Officers  of  Administration 

JOHN  ANDRE  BRODHEAD,  M.E.,  Director 
RALPH  ANDREWS  WESTON,  C.P.A.,  Assistant  Dean 

Staff  of  Instruction 

ARTHUR  WOODBURNE  CHAMBERS,  LL.B. 

Business   Law 

JOSEPH   ROY   ELLIS,   M.A. 

Business  English  135 

LE  CLAIRE  NIXON  FILLIATREAULT 

Accounting   10 1 -2 

NORMAN  ELMORE  HORN 

Advertising  447 

JEREMIAH  ARTHUR  FARRINGTON,  A.B. 

Factory    Organizaiion    44Q 

RALPH  ANDREWS  WESTON,  C.P.A. 

Accounting   201-2 

HAROLD  LYMAN  SMITH,  A.B. 

Business  Analysis  133 
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LYNN 
Local  Officers  of  Administration 

RUSSELL  HINCKLEY  LORD,  A.B,  Director 
EDNA  MAY  SULLIVAN,  Registrar 

Staff   of    Instruction 

(Instructors   are   ex-officio   members   of   the   Boston   Faculty.) 

ANDREW  PIERCE,  LL.B. 

Business  Law 

ORREN   HENRY   SMITH,   M.A. 

Business  Enqlish   1^5 

ANDREW  PAtON,  CP.A. 

Accounting  101-2 

HAROLD   ANDREWS   THURLOW 

Salesmanship    ^31 

DAVID    STONE   WHEELER,    A.B. 

Economics 

WILLIAM  LEONARD  ESTERBERG,  B.CS.,  CP.A. 

Accounting  201-2 

CAMBRIDGE 
Local  Officers  of  Administration 

HARRY  MELLIN  GERRY,  A.B.,  Director 

Staff   of   Instruction 

(Instructors   are   ex-officio   members   of   the   Boston   Faculty.) 

MALCOLM  D.  BARROWS,  M.A. 

Business  English  13$ 

ROBERT  BRUCE,  M.C.S. 

Accounting  201-2 

ARTHUR  FRANCIS  O'MALLEY,  A.M. 

Accounting  101-2 

HAROLD  ANDREWS  THURLOW 

Salesmanship  331 

ANDREW  PIERCE,  LL.B. 

Business  Law  112 

ROYAL   STEWART   STEINER,   A.M. 

Economics  and  Finance 

MALDEN 
Local  Officers  of  Administration 

HARRY  MAXWELL,  Director 

Staff  of  Instruction 

(Instructors   are   ex-officio   members   of   the   Boston   Faculty.) 

ALFRED  JACKSON   THOMPSON 

Accounting    101-2 

ANDREW  PIERCE,  LL.B. 

Business  Lazv  112 

(Instructor  To  Be  Announced) 

Business  English  135 

NEWTON 

HARRY  WHITNEY  BASCOM,  Director 
Staff  of  Instruction 

(Instructors   are   ex-officio   members   of   the   Boston   Faculty.) 

MAYNARD  MAXIM 

Accounting    101-2 

DANA  SCOTT  SYLVESTER,  LL.B.,  BC.S. 

Business  Lazv  112 

TURNER   FLOWERS   GARNER,  A.B. 

Business  English  133 


HISTORICAL  SKETCH 

The  incorporation  of  Northeastern  College  of  the  Boston  Young 
Men's  Christian  Association  in  March,  1916,  marked  the  culmination 
of  a  notable  development.  The  College  is  not  a  new  institution,  but  the 
realization  of  an  ideal  carefully  worked  out  and  persistently  followed 
for  a  period  of  many  years. 

The  Boston  Young  Men's  Christian  Association,  established  in  1851, 
had,  as  one  of  its  first  lines  of  endeavor,  evening  classes  for  young 
men.  It  was  not,  however,  until  1896  that  the  evening  school  system 
was  placed  upon  a  permanent  basis  with  expert  supervision.  As  courses 
were  being  offered  in  increasingly  large  numbers,  it  became  evident 
that  a  more  complete  organization  should  be  effected,  with  the  result 
that  the  courses  were  grouped  as  separate  schools,  such  additional 
courses  being  offered  as  would  complete  the  curricula  of  the  several 
schools. 

The  School  of  Law,  established  in  1898,  was  incorporated  In  1904 
with  degree  granting  power.  The  School  of  Commerce  and  Finance, 
founded  in  1907,  was  incorporated  in  1911,  with  the  right  to  grant  the 
Bachelor  and  Master  of  Commercial  Science  degrees.  The  School 
of  Engineering  was  opened  in  1909,  and  received  in  1920  the  right  to 
grant  the  following  degrees:  Bachelor  of  Chemical  Engineering, 
Bachelor  of  Mechanical  Engineering,  Bachelor  of  Electrical  Engineer- 
ing, and  Bachelor  of  Civil  Engineering.  Affiliated  with  the  College 
are  the  Evening  Polytechnic  School,  the  Huntington  School  for  Boys, 
and  the  Northeastern  Preparatory  School. 

THE  SCHOOL  OF  COMMERCE  AND  FINANCE 

From  the  period  of  its  foundation  in  1907  until  its  incorporation  in 
1911  the  work  of  the  School  of  Commerce  and  Finance  passed  from 
a  series  of  unrelated  short  term  evening  courses  into  a  carefully 
planned,  logical  program. 

The  first  graduating  class  was  1914.  Since  that  time  approximately 
three  hundred  graduates  have  received  the  degree  of  Bachelor  of  Com- 
mercial Science,  and  a  considerable  number  of  them  the  Post  Graduate 
degree  of  Master  of  Commercial  Science. 

The  enrollment  of  the  student  body  has  progressed  from  one  hundred 
and  fifty-three  to  a  school  which,  including  the  enrollment  in  the  divi- 
sions and  branches,  now  numbers  over  fourteen  hundred.  Sixty-six 
Certified  Public  Accountant  degrees  are  held  by  graduates  of  the 
school. 
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DIVISIONS  AND  BRANCHES 

A  Division  is  a  section  of  the  College  conducted  in  a  city  which 
pledges  to  operate  the  regular  four-year  program. 

A  Branch  is  a  section  operated  in  a  city  which  pledges  one  or  two 
years  of  a  regular  four-year  program  but  is  near  enough  to  a  division 
so  that  its  students  may  complete  the  upper  years  of  their  course  in 
the  Division  without  interfering  with  their  regular  employment. 

The  supervision  of  all  Divisions  and  Branches  is  thorough  and  ef- 
fective. The  mechanics  of  supervision  is  maintained  thro.ugh  a  Re- 
gional Office. 

Divisions  have  been  established  in  the  following  cities : 
Worcester 

Organized  in  May,  1917,  this  Division  now  operates  the  full  four- 
year  course.  The  first  class  graduated  in  1920.  Freshman  year  only 
is  offered  in  the  Business  Administration  curriculums. 

Springfield 

In  May,  1919,  Springfield  Division  was  established.  Classes  opened 
the  following  September.  In  1921-1922  the  full  four-year  program 
will  be  offered.  Freshman  year  only  is  offered  in  the  Business  Ad- 
ministration curriculums. 

Bridgeport 

This  Division  was  formally  established  in  July,  1919.  This  year 
the  full  four-year  program  is  being  given.  Freshman  year  only  is 
offered  in  the  Business  Administration  curriculums. 

Providence 

The  Providence  division  was  established  in  August,  1919.  Three 
years  of  the  four-year  program  are  offered  in  Providence  this  year. 
The  complete  program  will  be  offered  next  year.  The  Freshman  year 
only  is  offered  in  the  Business  Administration  curriculums. 

New  Haven 

A  Board  of  Guarantors  sponsored  the  establishment  of  this  Division 
in  April,  1920.  Freshman  and  Sophomore  years  are  offered  in  1921- 
22  in  the  Accountancy  Course  and  Freshman  year  only  in  the  Business 
Administration  curriculums. 

The  following  Branches  of  Boston  have  been  established. 

Lynn 

Established  in  January,  1920.  The  Freshman  and  Sophomore  years 
are  offered,  the  students  completing  their  Junior  and  Senior  work  in 
the  Boston  classes.  Freshman  year  only  is  offered  in  the  Business 
Administration  curriculums. 
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Cambridge 

This  Branch  was  established  in  September,  1920,  and  offers  only 
Freshman  and  Sophomore  work,  the  students  going  to  Boston  classes 
for  the  remaining  years. 

Maiden 

In  March,  1921,  this  Branch  was  officially  established.  The  Fresh- 
man year  will  be  offered  beginning  next  September. 

Newton 

Beginning  in  September  the  Freshman  year  will  be  offered.  This 
Branch  was  officially  established  in  April,  1921. 
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OPPORTUNITIES  IN  BUSINESS 

The  business  world  may  be  divided  into  five  general  functions, 
each  of  them  distinct,  and  yet  each  of  them  combining  with  the  others 
to  form  a  complete  circle  within  which  all  business  may  revolve. 

These  functions  are,  Production,  Marketing,  Finance,  Accounting 
and  Management. 

Production 

The  production  function  covers  the  purchasing  of  raw  material,  the 
handling  of  it  through  the  factory  and  its  transformation  from  raw 
material  to  the  finished  product.  Included  in  this  function  are  the 
various  phases  of  purchasing  and  receiving  goods,  stock  room  methods, 
requisitions,  planning  and  efficiency  systems,  cost  accounting,  person- 
nel management  and  industrial  organization.  Each  of  these  phases  is 
in  reality  a  specialty  by  itself  and  each  has  its  highly  trained  expert, 
but  in  all  cases  this  expert  must  supplement  his  specialized  knowledge 
by  a  comprehensive  understanding  of  the  other  functions  of  the  mod- 
ern factory. 

Mzu-keting 

Marketing  covers  the  entire  problem  of  distribution  of  the  finished 
product  to  the  final  consumer.  It  includes  the  jobbing  trade,  the  whole- 
sale and  retail  trade.  It  covers  the  selling  field  from  the  department 
store  problem  to  the  traveling  salesman.  Advertising  both  direct  and 
indirect  is  a  part  of  the  marketing  function.  Transportation  and  for- 
eign trade  are  also  factors.  The  different  opportunities  in  business 
for  executives  in  each  of  these  lines  of  business  are  almost  number- 
less and  again  we  find  specialists  in  each  of  the  different  branches. 

Finance 

The  financial  field  covers  operation  and  financial  policies  of  banks, 
trust  companies,  bond  and  investment  houses.  Financial  policies  of 
corporations,  the  securing  of  capital  funds  for  the  tremendous  busi- 
ness enterprises  of  today,  the  effect  of  the  Federal  Reserve  system,  of 
the  money  and  credits  systems,  are  all  included  under  the  financial 
functions  of  business. 

The  promotion  of  new  corporations,  the  sale  of  stocks  and  bonds, 
and  the  valuation  of  financial  securities  are  also  included. 

The  young  man  of  today  entering  the  financial  field  may  devote  his 
energies  to  the  selling  of  financial  securities,  to  the  furnishing  of  the 
capital  for  new  enterprises,  or  to  the  stricter  lines  of  bank  operations. 
Opportunities  for  specialization  appear  in  each  branch. 
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Accounting 

The  present  day  conditions  of  competition  make  necessary  the  most 
careful  study  of  the  operations  of  a  business  with  a  view  to  ehminat- 
ing  waste  and  fixing  prices  at  the  lowest  points  consistent  with  a 
fair  profit. 

This  need  of  studying  the  conditions  of  a  business  has  brought  for- 
ward the  accountant  with  his  threefold  duties : — 

First,  to  construct  a  system  for  recording  under  proper  classifications 
the  business  operations  of  a  firm. 

Second,  to  verify  the  accuracy  of  these  records  as  a  check  against 
carelessness  and  fraud,  and  to  present  the  recorded  facts  in  such 
form  as  to  show  the  financial  conditions  of  the  business,  its  sources 
of  profits  and  losses. 

Third,  to  advise  as  to  ways  and  means  by  which  the  financial  con- 
dition may  be  bettered,  the  profits  increased  and  the  losses  elimin- 
ated. 

The  climax  of  these  threefold  duties  comes  in  the  last  item, — that 
is,  in  the  ways  and  means  of  bettering  business  conditions.  This 
calls,  not  only  for  the  technical  knowledge  which  the  first  two  duties 
require,  but  also  for  a  further  broad  knowledge  of  industrial  and 
financial  conditions  upon  which  recommendation  may  be  based. 

As  a  consultant,  the  accountant  also  renders  great  service  in  cases 
calling  for  the  valuation  of  assets  and  the  preparation  of  reports  con- 
cerning the  real  standing  of  the  business  for  the  benefit  of  prospec- 
tive investors,  bankers  and  creditors.  The  present  intricacies  of  the 
State  and  Federal  tax  laws  require  to  a  greater  extent  than  ever  before 
the  service  of  trained  accountants. 

The  growing  custom  on  the  part  of  banks  to  require  a  certified  bal- 
ance sheet  before  extending  loans  to  a  firm  illustrates  the  necessity  of 
a  proper  system  of  records  and  accounts  and  gives  evidence  of  the 
fact  that  within  the  next  few  years  a  concern  which  has  not  such 
a  system  will  be  unable  to  obtain  proper  credit  facilities  with  the  banks. 

There  are  two  kinds  of  accountants,  the  professional  public  ac- 
countant, and  the  accountant  who  is  employed  by  a  particular  firm. 
The  public  accountant  serves  a  considerable  number  of  clients  in  his 
accounting  capacity  exactly  as  a  lawyer  represents  his  clients  in  legal 
matters.  The  private  accountant  belongs  to  the  staff  of  a  business 
house  and  renders  service  to  his  employer  only.  Either  branch  of 
accountancy  offers  an  ever  increasing  opportunity   for  the  properly 

trained  man. 
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Management 

The  management  division,  as  its  name  indicates,  deals  with  man- 
agerial ability  and  executive  capacity.  It  produces  leaders  in  such 
lines  as  Office  Manager,  Personnel  Manager,  Corporation  Secretary, 
and  in  other  positions  where  a  comprehensive  knowledge  of  business 
conditions  and  the  ability  to  handle  a  large  clerical  force  are  more 
necessary  than  the  technical  education  required  of  other  specialists. 
Very  few  businesses  today  are  without  Office  Managers,  and  this  field 
alone  offers  a  very  attractive  opportunity  for  the  man  who  has  the 
qualifications  of  a  leader. 
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THE  FOUR- YEAR  CURRICULUMS  IN  ACCOUNTANCY  AND 
BUSINESS    ADMINISTRATION 

The  School  of  Commerce  and  Finance,  in  outHning  its  curriculum  in 
accountancy  and  in  business  administration,  has  kept  in  mind  the 
fact  that  its  graduates  must  be  able  to  make  practical  application  of 
the  subjects  they  have  studied  while  in  school.  The  curriculums  are, 
therefore,  laid  out  in  such  a  way  that  there  is  throughout  the  entire 
curriculum  a  requirement  of  fundamental  subjects  for  developing  busi- 
ness judgment,  in  addition  to  the  specialized  subjects  which  are  neces- 
sary in  preparation  for  that  business  which  will  constitute  the  students* 
life  work. 

The  methods  of  instruction  throughout  the  courses  seek  con- 
stantly to  bring  out  the  practical  application  of  the  subjects  taught. 
The  student  of  accountancy  is  constantly  required  to  perform  prac- 
tical business  problem  work  both  in  class  and  at  home,  thus  learning 
the  actual  workings  of  accountancy  principles  in  business. 

These  problems  consist  of  exercises  in  making  financial  statements, 
adjusting  and  closing  entries,  writing  up  entire  sets  of  books,  devis- 
ing accounting  systems  and  audit  reports,  and  in  making  up  working 
papers.  Problems  from  the  standard  Certified  Public  Accountant 
examinations  are  used  continually  throughout  the  courses. 

In  the  business  administration  curriculums,  the  same  effort  is  made 
to  keep  constantly  in  mind  the  practical  application  of  the  subjects 
taught.  The  Business  English  course  is  founded  directly  on  spoken 
and  written  English  as  used  in  commercial  transactions.  The  Law 
course  is  full  of  illustrations  of  business  transactions.  The  course 
in  Principles  of  Business  studies  business  first  from  the  point  of 
view  of  organization  and  later  from  the  point  of  view  of  econom- 
ics. The  Business  Analysis  course  dissects  the  different  functions  of 
business  and  studies  the  parts  which  make  up  the  whole.  The  more 
advanced  business  administration  courses  are  conducted  with  con- 
stant reference  to  the  business  use  of  the  subject  taught. 

The  Accountancy  Curriculum 

This  is  a  four-year  curriculum  leading  to-  the  degree  of  Bachelor  of 
Commercial  Science.     Its  object  is  twofold: — 

First,  to  give  the  best  possible  preparation  for  the  examination  for 
Certified  Public  Accountant  by  the  American  Institute  of  Account- 
ants. The  Institute  examination  has  been  adopted  as  standard  by 
nearly  every  state  in  the  union  and  successful  candidates  in  this  ex- 
amination are  nominated  for  appointments  as  Certified  Public  Ac- 
countants, by  the  examination  boards  of   the   different   states.     The 
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course  prepares  for  the  state  examinations  where  these  are  still  given 
independently  of  the  Institute  examination. 

Second,  to  provide  a  proper  training  for  the  accountant  who  prefers 
to  enter  business  rather  than  to  become  a  professional  Public  Account- 
ant. Such  a  man  needs  the  same  foundational  and  technical  training 
in  order  to  serve  his  employer  successfully. 

FIRST  YEAR 

"  V  Accounting  101-2  (Elements  of  Accounting) 

V  Law  112  (Contracts  and  Agency) 

V  English  135  (Business  English) 

SECOND  YEAR 
N  Accounting  201-2  (Partnership,    Manufacturing   and   Cor- 

poration Accounting) 
.  "'vLaw  211  (Partnership  and  Corporation) 

Finance  132  (Principles  of  Economics) 

THIRD  YEAR 

^  Accounting  301-2  (Advanced  Accounting  Problems) 

^  Accounting  303-4  (System  Building) 

Law  312  (Sales,     Negotiable     Instruments,     Real 

Estate,  Probate,  Bankruptcy) 
•  Finance  321  (Corporation  Finance) 

FOURTH  YEAR 

N/  Accounting  401-2  (Cost  Accounting) 

N/ Accounting  403-4  (Auditing) 

^  Accounting  406  (Mathematics  of  Accounting) 

N/  Administration  340  (Office  Organization) 

\^  Administration  449  (Factory  Organization) 

Students  outside  of  Boston  should  refer  to  pages  11  and  12  or  consult  the 
Director  to  determine  how  much  of  this  program  is  offered  in  their  division  or 
branch. 

Note. — Course  numbers  refer  to   outlines   of  courses  beginning  on   page  25. 

Business  Administration  Curriculums 

These  are  four-year  curriculums  leading  to  the  degree  of  Bachelor  of 
Commercial  Science.  Each  commences  with  a  study  of  business 
fundamentals  and  later  offers  opportunity  for  specialization  in  the 
different  groupings  tabulated  below. 

During  the  year  1921-22  the  courses  indicated  by  stars  (*)  will  be 
given  in  Boston.  Other  courses  will  be  added  each  year  until  the  full 
four-year  courses  are  in  operation.  The  right  is  reserved  to  amend  or 
alter  the  courses  as  the  demands  of  the  school  and  as  business  con- 
ditions may  require. 

Students  outside  of  Boston  should  refer  to  pages  11  and  12  or  con- 
sult the  Director  to  determine  how  much  of  this  program  is  offered  in 
the  division  or  branch  in  their  city. 
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PRODUCTION 
First  Year 

♦Principles  of  Business  131  *Principles  of  Business  132 

♦Business  English   135  ♦Commercial  Law  112 

♦Industrial  Analysis  133  ♦Business  Psychology  134 

Second  Year 
Managerial  Accounting  203  Managerial   Accounting  204 

Planning  and  Organizing  (Industrial)     Planning  and  Organizing  (Commercial) 

231  232 

♦Commercial  Law  211  *Commercial  Law  312 

Third  Year 
Analysis  of  Cost  Factors  305  Merchandising  332 

♦Business  Finance  321  Personnel  Management  334 

Business  Statistics  323  Purchasing  336 

Fourth   Year 
♦Credits  and  Collections  431,  Foreign     ♦Credits  and  Collections  432 
Trade  433,  or  Transportation  435  Foreign  Trade   434,   *Office   Organiza- 

tion 340 
Management  Engineering  437  Management  Engineering  438 

Production  Management  439  Production  Management  440 

MARKETING 
First  Year 

♦Principles  of  Business  131  ♦Principles  of  Business  132 

♦Business  English  135  ♦Commercial  Law  112 

♦Industrial  Analysis  133       '  ♦Business   Psychology  134 

Second  Year 
Managerial  Accounting  203  Managerial  Accounting  204 

Planning  and  Organizing  (Industrial)     Planning  and  Organizing  (Commercial) 

231  232 

♦Commercial  Law  211  ♦Commercial  Law  312 

Third  Year 
Analysis  of  Cost  Factors  305  Merchandising  332 

♦Business  Finance  321  Personnel  Management  334 

♦Principles  of  Salesmanship  331  Salesmanagership  441 

Fourth   Year 
♦Credits  and  Collections  431,  Foreign    ♦Office    Organization   340,   ♦Credits   and 

Trade  433,  or  Transportation  435  Collections  432,  Foreign  Trade  434 

Management  Engineering  437  Management  Engineering  438 

Business    Statistics    323,    ♦Advertising    Insurance    448,    Transportation     (cont.) 
447  436,  Investments  and  Bonds  342,  ♦Ad- 

vanced Advertising  448 

FINANCE 
First  Year 

♦Principles  of  Business  131  ♦Principles  of  Business  132 

♦Business  English  135  ♦Commercial  Law  112 

♦Industrial  Analysis  133  ♦Business  Psychology  134 

Second  Year 
Managerial  Accounting  203  Managerial  Accounting  204 

Planning  and  Organizing  231  Planning  and  Organizing  232 

♦Commercial  Law  211  ♦Commercial  Law  312 

Third  Year 
Foreign  Exchange  333,  or  Business        ♦Office  Organization  340 

Statistics  323 
♦Business  Finance  321  Personnel  Management  334 

Banks  and  Banking  Systems  335  Investments  and  Bonds  342 

Fourth   Year 
Foreign  Trade  433,  ♦Credits  and  Col-    Foreign  Trade  434 

lections  431  or  Transportation  435 
Management  Engineering  437  Management  Engineering  438 

Business  Barometrics  445  Business  Barometrics  446 

Note. — Course  numbers  refer  to   outlines  of  courses  beglnnlnj?  on   page   25. 
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♦Principles  of  Business  131 
♦Business  English  135 
♦Industrial  Analysis  133 

Managerial /Accounting  203 
Planning  and  Organizing  231 
♦Commercial  Law  211 

Analysis  of  ^Cost  Factors  306  j 

♦Business  Finance  321 
Business  Statistics  323 

♦Credits  and  Collections  431, 

Trade      433,      Transportation      435. 
Banks  and  Banking  Systems  335 
Management  Engineering  437 
♦Salesmanship   331,   ♦Advertising  447, 
Foreign  Exchange  333 


MANAGEMENT 

First  Year  ' 

♦Principles  of  Business  132 

♦Commercial  Law   112 

♦Business  Psychology  134 
Second   Year 

Managerial  Accounting  204 

Planning  and  Organizing  232 

♦Commercial  Law  312 
Third   Year 

Merchandising  332  or  ♦Office  Organiza- 
tion 340 

Personnel  Management  334 

Charts  and  Graphs  344 
Fourth   Year 
Foreign     ♦Office  Organization  340,  Merchandising 
332,     ♦Credits     and     Collections     432, 
Foreign  Trade  (cont.)  434 

Management  Engineering  438 

♦Advanced  Advertising  448,  Insurance 
450,  Investments  and  Bonds  342,  Pur- 
chasing 336 


^ 


Note. — Course  numbers  refer  to  outlines  of  courses  beginning  on  page 


/V3,^ 


"^    ♦ 
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REQUIREMENTS  FOR  ADMISSION 

A.    Regular    Students 

1 .    Academic    Preparation 

Graduates  from  accredited  high  schools  and  applicants  who  present 
proper  evidence  of  having  received  fifteen  academic  units  may  be 
admitted  as  regular  students. 

Credit  for  these  units  may  be  secured  by  presentation  of  a  certifi- 
cate from  an  approved  preparatory  school  or  by  passing  special  exam- 
inations given  by  Northeastern  Preparatory  School. 

At  the  discretion  of  the  school,  conditions  may  be  allowed  in  not 
more  than  three  units.  In  such  cases  the  conditions  must  be  removed 
before  the  student  may  enter  the  Junior  year. 

The  fifteen  academic  units  must  conform  to  the  following  list: 

Required   Units 

Mathematics   (including  Algebra,  Geometry,  Bookkeeping, 

or  Commercial  Arithmetic   2^ 

Economics,  Government  or  U.  S.  History 1 

English    3 

Elective  Units 

(8^  Units  Required) 

Advanced   Composition    V^ 

Algebra     1  or  Ij^ 

Ancient  History  1 

Biology    1 

Bookkeeping     1 

Business   English    J^  or  1 

Chemistry   1 

Commercial  Arithmetic    V2 

Commercial  Geography   5^ 

English     1 

European   History   1 

French   1  to  3 

German    1  to  3 

Geometry,  Plane  1 

Geometry,  Solid    V2. 

Physical   Geography    H 

Italian     2 

Latin     1  to  4 

Logic    V2. 

Mechanical   Drawing    1 

Physics     1 

Physiology    Vz 

Public  Speaking   Vt, 

Russian    2 

Shorthand   ( 100  words  a  minute)    1 

Spanish    2  or  3 

Trigonometry     Vz 

Typewriting  (40  words  a  minute)    V2. 

Penmanship    V2 

Commercial  Law    V2. 
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B.  Special  Students 

(Not  Candidates  for  the  Degree.) 

Men  who  have  reached  the  age  of  twenty  years  and  who  show 
evidence  of  abihty  to  pursue  certain  of  the  courses  offered  by  the 
school,  may  be  admitted  as  special  students  without  certificate  or 
examination.  Such  students  cannot  be  considered  candidates  for 
the  degree  whether  or  not  they  eventually  complete  all  of  the  required 
courses. 

This  offers  an  unusual  opportunity  to  the  mature  man  who  has  been 
in  business  several  years,  but  who  has  never  graduated  from  high 
school,  and  who  has  realized  the  necessity  of  further  education  in 
business  if  he  desires  to  progress.  The  school  welcomes  such  men 
and  offers  them  every  chance  to  select  courses  to  meet  their  particular 
requirements. 

C.  Advanced  Credit 

1.  By  Transfer  From  Other  Schools  of  College   Grade 

Students  who  have  completed  courses  in  accredited  institutions  of 
college  grade  will  be  given  credit  for  such  work  in  this  school  upon 
presenting  proper  evidence  that  it  was  successfully  completed  and 
that  it  is  equivalent  to  corresponding  courses  offered  by  the  School 
of  Commerce  and  Finance. 

2.  By  Examination 

Regular  or  conditioned  students  who  come  to  the  school  with  un- 
usual preparation  in  one  or  more  subjects  of  the  Freshman  year  may 
obtain  credit  for  such  subjects  toward  their  degrees  upon  passing 
proper  examinations.  The  examination  in  each  case  will  be  similar 
to  that  required  of  men  who  have  completed  the  same  subject  in  the 
regular  courses  in  the  school.  It  is  possible  for  a  student  to  com- 
plete the  regular  work  of  the  school  in  three  years  if  he  should  pass 
examinations  in  all  of  the  Freshman  subjects. 

There  is  a  distinction  between  examinations  to  remove  conditions 
and  examinations  for  advanced  credit.  The  same  examinations  may 
not  be  used  for  both  purposes. 

Examinations  for  advanced  standing  will  be  held  during  weeks  of 
June  6  and  Sept.  12. 

D.    Enrollment  in  Classes 

The  filling  out  of  an  enrollment  blank  is  understood  to  indicate  the 
student's  intention  to  complete  all  of  the  courses  listed  on  the  blank. 
Students  who  find  it  impossible  to  complete  a  full  year's  course,  should 
obtain  from  the  school  oifice  official  forms  for  withdrawal,  in  order 
to  avoid  liability  for  further  payments  of  tuition. 
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REQUIREMENTS    FOR    PROMOTION 

In  order  to  entitle  a  student  to  promotion  to  the  next  higher  class 
he  must  complete  all  of  the  required  problem  work,  as  well  as  the 
final  examination,  in  each  course.  Students  may,  in  the  discretion  of  the 
School,  be  allowed  to  proceed  in  the  work  of  the  next  higher  class 
subject  to  a  condition  in  one  subject  but  this  condition  must  be  re- 
moved before  the  student  may  be  again  promoted.  No  student  may 
be  promoted  to  the  senior  year  until  all  conditions  have  been  removed. 

The  responsibility  for  removing  conditions  is  upon  the  student.  He 
is  required  to  ascertain  when  and  how  the  condition  may  be  removed. 
A  charge  of  $2.00  is  made  for  each  make-up  examination  taken  to 
remove  conditions. 

REQUIREMENTS   FOR   GRADUATION 

a.  For  the  Degree  of  Bachelor  of  Commercial  Science 

The  degree  of  Bachelor  of  Commercial  Science  will  be  conferred 
upon  students  who  have  completed  all  the  term  work  and  examina- 
tions prescribed  during  the  regular  courses  with  a  grade  of  60  per 
cent.,  (D)  or  higher,  subject  to  the  special  rules  regarding  attendance. 

b.  For  the  Degree  of  Master  of  Commercial  Science 

Candidates  for  the  degree  of  Master  of  Commercial  Science  must 
hold  the  degree  of  Bachelor  of  Commercial  Science  or  its  equivalent 
from  an  approved  school  of  Accountancy  or  Business  Administra- 
tion. In  addition  they  are  required  to  fulfill  the  following  require- 
ments : 

1.  To  attend  classes  during  the  period  of  four  hours  per  week 
through  two  years. 

2.  To  pursue  seminar  courses,  as  specified  by  the  school,  equiva- 
lent to  two  hours  of  class  recitation  per  week  through  two  years. 

3.  To  pass  with  distinction  an  examination  conducted  by  a  Com- 
mittee of  the  Faculty  and  the  Dean,  to  be  held  in  Boston  at  least 
three  weeks  prior  to  the  granting  of  the  degree :  -such  examinations 
to  be  on  courses  approved  by  the  Committee. 

4.  To  write  a  thesis  of  not  less  than  twenty-five  thousand  words 
upon  a  subject  specified  by  the  school.  Before  the  thesis  is  written 
a  rough  outline  covering  the  main  topics  must  be  submitted  for  ap- 
proval. The  final  thesis  will  be  passed  upon  by  the  Committee  of  the 
Faculty. 

c.  Honorary  Distinction 

Two  honorary  distinctions  are  granted  at  the  time  of  conferring 
the  degree  of  Bachelor  of  Commercial  Science. 
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With  Highest  Honor,  to  those  who  complete  all  required  work 
with  an  average  of  95  per  cent,  or  better. 

With  Honor,  to  those  who  complete  all  required  work  with  an 
average  of  85  per  cent,  or  better. 

To  entitle  a  student  to  honors,  all  subjects  must  have  been  com- 
pleted within  the  normal  limits  of  the  course. 

TUITION  FEES 
Tuition   Rates  for  New  Students 

(Applies  to  all  students  pursuing  a  full  years  schedule  and  enrolling 
for  first  time.) 


Date  Payable 
On  enrolling 
On  entrance 
Dec.  1,  1921 
Feb.  1,  1922 

Application  fee 
First  tuition  payment 
Second  tuition  payment 
Third  tuition  payment 

Class  Students 

First  tuition  payment 
Second  tuition  payment 
Third  tuition  payment 

Amount 
$5.00 
35.00 
35.00 
30.00 

Tuition  Rates  for  Upper 
Sophomore  Year 

Date  Payable 
On  entrance 
Dec.  1,  1921 
Feb.  1,  1922 

$105.00 

Amount 

$35.00 

35.00 

30.00 

$100.00 
Junior  and  Senior  Years 

Owing  to  different  tuition  rates  for  these  years  and  a  lack  of 
uniformity  in  all  cities,  students  will  be  notified  from  the  School 
office  as  to  the  amount  of  their  tuition. 

For  students  entering  the  school  for  the  first  time,  there  is  an 
application  fee  of  $5.00  to  be  paid  upon  enrollment.  This  fee  is  paid 
but  once  by  any  student,  is  not  included  in  the  tuition  price  for  any 
course,  and  is  not  returnable  to  the  student  under  any  circumstances, 
except  where  the  school  rejects  an  application,  in  which  case  one  half 
of  the  fee  will  be  returned. 

A  graduation  fee  of  $10  is  charged  in  the  Senior  year.  This  is  in 
addition  to  the  regular  tuition  charge. 

All  students  are  required  to  be  members  of  the  Y.  M.  C.  A.,  and  the 
tuition  fees  in  regular  courses  include  a  one  year's  membership.  In 
the  case  of  students  taking  special  courses  the  membership  fee  is  not 
included  and  must  be  paid  in  addition. 

Special  students  whose  tuition  fee  is  $35.00,  or  less,  are  expected 
to  make  full  payment  at  the  time  of  registration.  Where  the  tuition 
for  special  courses  exceeds  this  amount,  $35.00  is  to  be  paid  upon  regis- 
tration and  the  balance  on  December  1  (first  semester  courses)  or  April 
1  (second  semester  courses). 
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Refunds 

As  instruction  and  accommodations  are  provided  on  a  yearly  basis, 
the  Executive  Council  of  the  College  has  ruled  as  follows : 

A.  Applications  for  refunds  must  be  presented  within  sixty  days 
after  withdrawal  from  the  school  and  must  be  upon  official  forms 
obtainable  at  the  school  office. 

B.  Credits  and  refunds  will  be  granted  only  as  stated  below : 

1.  If  the  reasons  set  forth  in  the  application  meet  with  the  ap- 

proval of  the  committee,  the  unused  portion  of  the  tuition 
paid  by  the  applicant  may  be  placed  in  suspense  and  used  at 
some  future  time  by  the  applicant  to  apply  upon  tuition  in 
any  school  in  Northeastern  College,  provided  it  is  used  within 
two  years. 

2.  Cash  refunds  may  be  granted  only  in  cases  in  which  students 

are  compelled  to  withdraw  on  account  of  personal  illness. 
The  application  must  be  accompanied  by  a  satisfactory  cer- 
tificate from  a  physician. 

REGISTRATION 

Classes  start  Monday  evening,  September  26th. 

Students  should  register  not  later  than  Saturday,  September  24th. 

a.  By  Mail 

Students  may  enroll  by  mail  for  either  regular  or  special  courses. 
A  form  of  application  will  be  sent  on  request.  This  method  fur- 
nishes a  convenient  means  of  avoiding  the  rush  of  applicants  who 
wait  until  the  last  day  to  register. 

In  the  case  of  students  enrolling  for  the  first  time,  the  application 
fee  of  $5.00  must  be  received  before  the  application  can  be  accepted. 
(See  Tuition  Fees,  page  23). 

b.  At  the  School   Office 

Applicants  may  register  at  the  school  office  in  the  Y.  M.  C.  A. 
Building,  at  any  time  after  September  12.  Registration  should  be 
made  not  later  than  September  24,  in  order  that  the  applicant  may 
attend  the  opening  classes  on  the  26th. 

Prospective  students  are  required  to  confer  with  an  officer  of  the 
school  before  making  a  final  decision  as  to  the  courses  they  wish  to 
pursue. 
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DETAILED  DESCRIPTION  OF  COURSES 

^       Accounting  101-2  (Entire  Year) 

This  subject  is  required  throughout  the  Freshman  year  of  the  four-year  course. 
It  is  designed  to  cover  the  fundamental  principles  of  accounting  theory  and 
practice  and  may  be  taken  with  profit  by  beginners  and  those  having  some  knowl- 
edge of  the  subject.  Commencing  with  the  most  simple  proposition  in  double 
entry  bookkeeping,  it  concludes  with  work  beyond  the  knowledge  of  the  ordin- 
ary bookkeeper.  A  large  amount  of  home  work  is  given,  supplemented  by 
lectures  and  problems  in  class. 

Theory  of  Accounts 

Theory  of  debit  and  credit  as  applied  to  the  ledger;  use  of  the  journal;  post- 
ing from  the  journal  to  the  ledger;  the  trial  balance  and  its  errors;  functions  of 
accounts ;  profit  and  loss  statement ;  the  balance  sheet,  what  it  shows  and  how 
to  read  it.  Division  of  journal  into  cash  book,  sales  book,  purchase  book  and 
general  journal;  percentage,  interest  and  discount;  turnover.  Negotiable  paper; 
practice  in  making  notes,  drafts  and  checks ;  reconciliation  of  bank  statement 
with  check  book  balance,  controlling  accounts. 

Practical  Accounting 

Problems  performed  in  class  consisting  of  trial  balances,  profit  and  loss  state- 
ments and  balance  sheets,  closing  entries  for  single  proprietorships  and  partner- 
ships; working  sheets  and  goodwill;  adjusting  entries  for  depreciation,  reserves, 
obsolescence,  deferred  charges  to  profit  and  loss  and  expense  distribution. 

A  complete  set  of  single  proprietorship  books  including  banking  operations. 
Admission  of  a  partner  and  complete  set  of  partnership  books. 

Accounting  201-2  (Entire  Year) 

/        This  is  a  logical  continuation  of  Accounting  101-2.    Problems  and  sets  illustrat- 
ing the  principles  and  practices  in  Single  Entry,   Partnership,  and  Corporation 
are  assigned  for  home  work.     Class  lectures  cover  the  theory  of  these  subjects. 
Single  Entry 

Set  to  be  worked.    Problems  in  making  financial  statements  from  single  entry 
books. 
Partnership 

Organization;   admission  of  a  partner;  good-will;   adjustment  of  capital  ac- 
count; insurance  on  a  partner's  life;  division  of  profits;  sale  as  a  going  concern; 
•dissolution ;   liquidation.     Set  to  be  worked,  covering  the  above  principles  and 
including  depreciation  and  adjusting  entries. 
Corporation 

State  laws  relating  to  business  corporations;  organization;  kinds  of  stock; 
iDOoks  and  records ;  distinctive  corporation  accounts ;  treasury  stock ;  dividends ; 
incorporating  a  going  concern;  bond  issues;  bond  premiums  and  discount;  bond 
interest ;  sinking  funds ;  redemption  of  bonds ;  surplus  and  reserve  funds ;  cor- 
poration statements.  Set  to  be  worked  covering  the  above  principles  with  adjust- 
ing entries. 

Distinctive  manufacturing  accounts;  manufacturing  statements;  consolidated 
balance  sheet ;  receivership  and  bankruptcy ;  reorganization ;  dissolution  of  a 
corporation. 

^  i      Accounting  301-2   (Advanced  Accounting  Problems — Entire  Year) 

^  This  course  consists  of  lectures,  demonstrations,  and  discussions  on  the  ac- 
■counting  principles  involved  in  problems  selected  from  past  C.P.A.  examinations. 
It  is  intended  as  a  preparatory  course  for  the  C.P.A.  examinations  as  well  as  a 
further  study  of  advanced  accounting. 

Review  of  Classification  of  Accounts ;  Form  and  Arrangement  of  Statements ; 
Partnership  Organization;  Settlements  and  Adjustments;  Advanced  Corpora- 
tion Exercises  including  Organization,  Bond  Issues  and  Sinking  Funds ;  Con- 
solidations ;  Holding  Companies ;  Re-organization  ;  Accounting  for  Trustees  and 
Executives;  Branch  Houses;  Foreign  Exchange;  Receivership  and  Bankruptcy; 
Realization  and  Liquidation  Accounts ;  Manufacturing  and  Cost  Accounts ;  Special 
Investigation  ;  Theory  Quizzes  from  recent  C.P.A.  Examinations. 

25 


^       Accounting  303-4  (System  Building — Entire  Year) 

General  Problems  in  Designing  and  Installing  Sytems ;  Preliminary  Investiga- 
tion; Commercial  Papers;  Rulings;  Auto  Sales  Company — General  Conditions 
and  Plan  of  Operation ;  Forms,  Assets  and  Liabilities,  Income  Accounts,  Ex- 
pense Accounts;  Grocery  Company — Forms,  Assets  and  Liabilities,  Income 
Accounts,  Expense  Accounts;  Club  set — general  plan,  Forms,  Assets  and  Lia- 
bilities, Income  Accounts,  Expense  Accounts;  Leather  Company — ^general  plan; 
Institutional  Accounting;  General  Plan  of  Hospital  Accounts,  Forms,  Assets  and 
Liabilities,  Operating  Accounts,  Reports, 
^N/        Accounting  401-2   (Cost  Accounting — Entire  Year) 

The  object  of  this  course  is  to  familiarize  the  student  with  the  chief  prin- 
ciples relating  to  the  design  of  accounting  systems  for  manufacturing  concerns, 
with  special  references  to  the  finding  of  production  costs.  All  systems  used  for 
instruction  purposes  are  drawn  from  current  practice. 

Relation  of  Cost  Accounting  to  General  Accounting;  Advantages  of  a  Cost 
System;  Classification  of  Costs;  Establishing  a  Cost  Basis;  Methods  of  Con- 
trolling Cost;  Records;  Departmentalization;  Order  Systems;  Purchase  and  Re- 
ceiving Records ;  Stock  Records ;  Requisitions ;  Ordering  Quantities ;  Inventories ; 
Pay-roll;  Calculation  and  application  of  Departmental  Burden  Rates;  Distribu- 
tion of  Expense  Accounts;  Types  of  Cost  Systems;  Defective  Work  Losses; 
Absorbing  Burden  Rates;  Graphic  Production  Control;  Relation  of  Cost  Ac- 
counting to  Management. 
^,      Accounting  403-4  (Auditing — Entire  Year) 

The  course  deals  with  Auditing  problems  as  applied  to  mercantile  and  man- 
ufacturing enterprises.  It  is  a  combination  of  lectures,  quizzes,  and  problem 
work,  the  problems  being  based  upon  C.  P.  A.  questions. 

Balance  Sheet  Audits;  Complete  Audits;  Continuous  Audits;  Special  exam- 
inations ;  The  Audit  of  Balance  Sheet  Accounts ;  The  Audit  of  Expense  Ac- 
counts ;  Analysis  of  Accounts ;  The  Mechanical  Work  of  Auditing ;  Special  Types 
of  Business  including  mercantile,  manufacturing,  insurance,  financial  institutions, 
clubs,  insurance  companies,  etc. ;  The  Preparation  of  Audit  Programs  and  Audit 
Reports. 
\/      Accounting  406  (Mathematics  of  Accounting — Half  Year) 

Simple  Interest;  Bank  Discount,  Equation  of  Payments  and  Accounts;  a 
brief  study  of  Logarithms;  Compound  Interest  and  Present  Worth;  Annuities 
Certain ;  Bonds ;  Price  to  Yield  a  Given  Rate  When  Price  is  Given ;  Optional 
Redemption ;  Serial  Bonds ;  Valuation  of  Assets ;  Perpetuities ;  Cost  of  Increas- 
ing the  Life  of  an  Asset ;  Amortization ;  Sinking  Funds ;  Depreciation ;  Wearing 
Value  of  an  Asset;  Composite  Life  of  a  Plant;  Certain  Problems  in  Life  In- 
surance and  Fire  Insurance.  There  will  be  also  a  discussion  of  Graphs;  the 
use  of  the  Slide  Rule ;  and  Foreign  Exchange. 
Law  112  (Half  Year) 
Contracts 

Classification  of  Contracts ;  Offer  and  Acceptance ;  Validity  of  Assent ;   Con- 
sideration ;   Legality  ;   Form  ;    Construction  ;    Operation  ;    Discharge. 
Agency 

Definition    and    Distinction;    Appointments;    Ratification;    Mutual    rights    and 
duties;  Authority;  Liability  to  third  parties;  Termination  of  Agency. 
Law  211    (Half  Year) 
Partnership 

Definition  and  General  Nature ;  Partnership  Contract ;  Firm  Name ;  Capital 
and  Property;  Mutual  Rights  and  Obligations  of  Partners;  The  Partnership 
and  third  parties ;  Dissolution  of  Partnership. 

Corporations 

Definition ;    Formation ;    Stock    and    Stockholders ;    Directors    and    Officers ; 
Powers  of  Corporations;  Foreign  Corporations;  Dissolution  of  Corporations. 
Law  312   (Half  Year) 
Sales  of  Personal  Property 

Parties;  Subject  Matter;  Price;  Form;  Warranties;  Transfer  of  Title;  Rights 
of  third  parties;  Performance  of  Contract;  Remedies  for  Breach. 
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Bills  and  Notes  (Negotiable  Instruments  Act) 

Forms    of    Negotiable    Instruments;    Provisions    affecting   negotiability;    Con- 
sideration ;   Acceptor ;    Accommodation    Endorsements ;    Negotiation ;    Holder    in 
due  course;  Presentation  for  Payment;  Dishonor;  Protest;  Discharge. 
Real  Estate  and  Probate  Law 

Difference  between  Real  and  Personal  Property;  Law  of  Fixtures;  Estates 
in  Real  Property;  Fee  Simple;  Life  Estates;  Landlord  and  Tenant;  Remainders 
and  Reversions ;  Estates  in  Trust ;  Mortgages ;  Easements ;  Title  by  Deed ;  Title 
by  Descent  and  Devise;  Administration  of  Estates;  Conveyance. 

Bankruptcy 

Purpose  of  the   Bankruptcy  Law;   Acts  of   Bankruptcy;   Voluntary  and   In- 
voluntary Bankruptcy;  Receiver  and  Trustee;  Proof;  Claims;  Dividends;  Com- 
positions; Duties  and  Rights  of  a  Bankrupt;  His  Exemption;  His  Discharge. 
\/     Finance  321    (Half  Year) 

Financial  Policy  of  Corporations.  An  exhaustive  study  of  the  financial 
structure  and  financial  problems  of  business  corporations. 

Corporation  Securities — their  nature  and  classification ;  The  Promoter  and 
Investment  Banker ;  The  Launching  of  the  new  Corporation  and  the  Determina- 
tion of  its  Financial  Policy ;  Investments ;  The  Administration  of  Income  Ex- 
pansion ;  Securing  of  Additional  Capital ;  Internal  Organization ;  Procedure  of 
Reorganization. 
Principles  of  Business  131    (Half  Year) 

The  Science  of  Business;  The  Scientific  Method;  The  Collection  of  Facts; 
Testing  Observations;  Importance  of  analysis  of  Business  Problems;  Forms 
of  Business  Enterprises;  Financing;  Management;  Wages;  Wage  Systems; 
The  Control  of  Labor;  Purchasing;  Selling;  Advertising;  Traffic;  Ocean 
Traffic  and  Foreign  Trade;  Credit;  Forecasting  Business  Conditions;  Banking; 
Exchange;  Financial  Statements. 
V     Principles  of  Business  132  (Half  Year) 

The  Underlying  Conditions  of  National  Prosperity;  The  Primary  Factors  of 
Production ;  Division  of  Labor ;  Organization  of  Business ;  Balancing  Productive 
Factors;  Analysis  of  productive  industries;  Money;  Banking;  Marketing;  Wage 
Questions ;  Labor  Organizations ;  Profits ;  the  Consumption  of  Wealth ;  Pub- 
lic Finance ;  Taxation. 
Business  Analysis  133  (Half  Year) 

The  Activities  of  Business — purpose — classification ;  method  of  approaching 
business  problems;  separating  problem  into  constituent  factors,  listing  factors, 
estimating  weight  of  various  factors.  Problems  of  production ;  construction 
and  equipment  of  plant;  materials;  labor;  organization.  Problems  of  distribu- 
tion: demand  creation  and  physical  supply;  agencies  of  demand  creation — the 
middleman — direct  sales — advertising — analysis  of  the  market — price  policies, 
Problems  of  Administration ;  plant  and  operation  policies ;  purchasing,  em- 
ployment, distribution.  Conclusion ;  the  external  problems  of  business. 
Business  Psychology  134  (Half  Year) 

Characteristics  of  the  successful  business  executive — Physical  and  Mental; 
characteristics  to  look  for  in  hiring  and  promoting ;  mental  types-learning  by  eye, 
ear  or  action ;  development  of  each  type ;  cultivation  of  habits  of  system  in  per- 
sonal and  business  matters. 

Concentration  on  task ;  interest  as  a  means  of  concentration ;  will  power  and 
memory  cultivation. 

Preparation    for    executive   work;    sizing   up    the   task;    setting   the    goal    of 
accomplishment;  planning,  scheduling  and  dispatching  the  day's  work;   check- 
ing  up   results.     Reliable   records;    standardizing  the    day's    work;    handling   a 
clerical  staff;  winning  co-operation. 
Business  English  135  (Half  Year) 

Business  Forms  and  Usages;  Importance  of  Correct  Forms;  Stationery;  The 
Mechanical  Make-up  of  the  Letter;  Division  of  the  Letter;  The  Body  of  the 
Letter;  The  Signature;  Official  and  Social  Forms;  Remittances;  Telegrams 
and  Cablegrams ;  Business  Correspondence ;  The  Essential  Qualities  of  Busi- 
ness Letters;  The  Qualities  of  a  Good  Letter;  The  Construction  of  the  Letter; 
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Routine  Letters;  Claims  and  Adjustments;  How  to  Make  a  Claim;  Simplifying 
the  Adjustment;  Collection  Letters;  General  Methods  of  Collecting  Money  by- 
Mail;  Personal  Appeals;  Threats;  Applications  and  Recommendations;  The 
Individual  Appeal;  Applications  for  Recommended  Positions;  Unsolicited  Ap- 
plications. 
Salesmanship  331    (Half  Year) 

The  Art  of  Salesmanship;  Factors  in  Selling;  Psychology;  Standing  Out  from 
the  Crowd ;  Knowing  the  Goods ;  Building  the  Selling  Talk ;  Proving  the  Value 
of  Goods;  Making  the  Goods  Desirable;  Judging  the  Customer's  Nature;  Win- 
ning the  Customer's  Confidence;  Obtaining  an  Audience;  Arousing  the  Cus- 
tomer's Interest ;  Inducing  Desire  to  Buy ;  Getting  Decision  and  Action ;  Hand!- 
ing  Objections;  Capitalizing  Sales. 
OfBce  Organization  340  (Half  Year) 

Principles  of  Office  Administration;  Location  and  Layout  of  Office;  Office 
Equipment;  Methodizing  the  Means  of  Communication;  Filing  Department; 
Stenographic  Department;  Methods  of  Measurement  and  Control  of  Steno- 
graphic Output;  The  Language  of  Business-Writing;  Speech  of  the  Executive r 
Review  and  Demonstration  of  Office  Equipment  and  Devices;  Purchase  and 
Stores;  Traffic  and  Credit  Department;  Sphere  and  Control;  Work  of  Sales^ 
Promotion  Department  and  Advertising  Department;  Accounting  Department; 
Selection  of  the  Right  Employe;  Training  and  Education  of  Employes;  Exam- 
ination. 
Credits  and  Collections  431-2  (Entire  Year) 

Credit — What  it  is;  Office  Routine;  Credit  Obligations;  Trade  Acceptances; 
Financial  Statements;  Sources  of  Information;  Distinguishing  Characteristics 
of  a  successful  Credit  Manager;  Collection  Correspondence;  Adjustments  and 
Causes  of  Failures;  Bankruptcy;  Credit  Insurance;  Retail  Credits;  Collection 
of  Retail  Accounts. 
Principles  of  Advertising   (Elementary)  447   (Half  Year) 

Development  of  Advertising;  Advertising  as  a  business  force;  The  Advertiser^ 
the  product  and  the  consumer;  How  the  senses  help  the  advertiser;  How  the 
advertiser  avails  himself  of  instincts ;  The  part  in  advertising  performed  by 
imagination;  What  memory  is  and  how  it  assists  in  making  advertising  effective; 
The  state  of  mind  called  "attention" ;  The  effect  of  color  and  its  use  in  adver- 
tising; The  action  of  color  in  securing  attention  to  advertising;  The  use  of 
type  in  advertising;  The  purpose  of  illustrations  and  their  preparation;  Intel- 
ligent choice  of  methods  of  illustration;  The  Trade-Mark  as  a  standardizer  in- 
quality  and  price. 
Application  of  the  Principles  of  Advertising  (Advanced)  448  (Half  Year) 

The  Advertising  Manager;  his  preparation  and  his  duties;  An  Advertising 
Campaign  and  what  it  involves ;  Fixing  the  Advertising  Appropriation ;  Avail- 
able Advertising  Media  and  their  profitable  uses;  Selecting  an  Advertising 
Agency;  Getting  your  products  sold  through  advertising;  Advertising  design* 
and  display;  Making  Desire  and  Habit  do  your  work  in  selling  by  advertising; 
How  to  get  crowd  to  respond;  The  necessary  elements  of  advertising  English; 
The  selection  of  the  particular  style  of  language  to  reach  a  certain  group;  The 
writing  of  letters  that  sell;  The  ethics  of  advertising;  Positions  in  the  advertis- 
ing world  and  hov/  to  obtain  them. 
Administration  449   (Factory  Organization)    (Half  Year) 

Various  types  of  organizations ;  Engineering  or  Designing  Department ;  its 
functions ;  Workings  of  a  Purchasing  Department ;  The  Receiving  Department ; 
Inspection  of  Purchased  product;  The  Ordering  Department;  The  Scheduling 
Department;  Schedule  Boards;  the  Duties  of  the  Follow-up  Staff;  the  Produc- 
tion Department;  Duties  of  Foremen  and  their  relationship  to  men  and  man- 
agement ;  the  Inspection  Department ;  the  Mechanical  Department ;  Labor ;  Cost 
Department ;  Discussion  of  overhead ;  Methods  for  distributing  burden  on  a 
man  hour  or  machine  hour  basis ;  Payroll  and  its  distribution ;  the  work  of 
the  Planning  Department;  Co-ordinating  the  work;  Stores  organization;  Per- 
petual inventory  system ;  Statistics  for  factory  executives. 

Note. — Outlines  for  the  Business  Administration  courses  which  are  not  given 
until  the  year  1922-23  or  later  are  in  preparation  and  will  be  detailed  in  the 
catalog  for  next  year. 
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Graduates  of  the  School  of  Commerce  and  Finance 
1914 — ^Bachelor  of  Commercial  Science 


Daniel  Asher,  B.S.,  LL.B.,  Worcester 

Thomas  H,  Burton,  Winchester 

Einar     W.     Christenson,     C.P.A.      (N. 

H.),  Arlington 
George  S.   Clarkson,   C.P.A.,    (Mass.) 

Roxbury 
William  S.  Cooper,  Medford 
Charles   H.   Cornell,   CP.A,    (Mass.) 

Chelsea 
William  B.  Cushing,  Newton 
Frederick  W.  Davison,  Dorchester 
William   L.   Esterberg,   C.P.A.    (Mass.) 

Reading 
Herbert    Fallon,   Dorchester 
Harry  H.  Ferngold,  East  Boston 
Herbert    C.    Eraser,    Watertown 
♦Benjamin  W.  Fuller,  Milton 
Guy  L.  Harvey,  Boston 
Edgar   P.  Hawes,   Roslindale 


Raymond    O.    Keating,   Woburn 
Joseph  A.  Kuebler,  Winthrop 
William  J.  Lyons,   Boston 
William  J.  Magee,  C.P.A.,   (Mass.) 

Boston 
Harvard    L.    Mann,    C.P.A.,    (Mass.) 

East  Dedham 
Harold   J.    Parsons,   A.A.,   Worcester 
Abijah    Pearson,    Roxbury 
Isaac  Rich,  Roxbury 
Charles     F.     Rittenhouse,     C.     P.    A., 

(Mass.   and   N.   H.)   Jamaica   Plain 
William    D.    Smith,    C.P.A.,    (Mass.) 

Dorchester 
Walter    F.    Spinney,    Allston 
Maurice    B.    Spinoza,    Roxbury 
♦Charles  E.  Stearns,  C.P.A.  (Mass.) 

Boston 
Robert    M.    Taylor,   West    Somerville 


1915 — Bachelor  of  Comimercial  Science 


Clarence    E.    Akerstrom,    Medford 

Benjamin   Asher,  Worcester 

Robert   Bruce,   Roxbury 

Philip  F.  Clapp,  C.P.A.,  (Mass.  and 
N.  H.)    Roxbury 

Wilfred  A.  Clark,  Medford 

Casper  Cohen,  C.P.A.,  (Mass.)  Chel- 
sea ^ 

James  B.  Conway,  Boston 

Albert  B.  Curtis,  Roxbury 

Royal  M.  Cutler,  C.P.A.,  (N.H.) 
Brockton 

Willis  H.  Doe,  C.P.A.,  (N.H.) 
Medford 

Henry    T.    Dolan,    Salem 

Clifton  W.  Gregg,  C.P.A.,  (N.H.) 
Beverly 

Milburn  D.  Hill,   Salem 

Edv/?.rd    I.    Hollander,    Chestnut    Hill 

Robert  H.  Hunter,  Dorchester 

Edward    S.    Jenkins,    Quincy 

♦Irving  E.  Jones,  Brighton 

James  S.  Kennedy,  Everett 

Martin  C.  Lee,  South  Boston 

John  C.  Lord,  Brookline 


Myron    F.    Lord,    Dorchester 
Frank   L.    McCarthy,    Arlington 
Edwin    E.    McConnell,    C.P.A.,    (N.H.) 

Hyde   Park 
Ralph   C.   MacDonald,   Walpole 
William    A.    Mansfield,    Somerville 
Lester    C.    Nutting,    West   Roxbury 
Herbert  L.  Perry,  West  Somerville 
James  C.  Purinton,  Beverly 
Edward  C.  Richardson,  Waltham 
James   F.   Rockett,    Boston 
William  W.  Sharpe,  Forest  Hills 
Dale    M.    Spark,    C.P.A.,    (Mass.) 

Dorchester 
Ralph  G.  Stetson,  Boston 
Frank  J.  Sullivan,  South  Boston 
Dana    S.    Sylvester,    LL.B.,    Brookline 
William  E.  Tierney,  Lawrence 
♦Earle  P.  Tyler,  Everett 
Bruce  R.  Ware,  C.P.A.,  (N.H.)   New- 
ton 
Leo  Wasserman.  C.P.A.,  (Mass.)  Rox- 
bury 
William   H.  Wheeler,   Somerville 
Carl    W.    Wright,    C.P.A..,     (Mass.) 
Somerville 


1915 — Master  of  Commercial  Science 


William    S.    Cooper,   B.C.S.,   Medford 
Charles    H.    Cornell,    B.C.S.,    C.P.A., 

Chelsea 
Herbert    Fallon.    B.C.S.,    Dorche&ter 
Harry  J.  Ferngold,  B.C.S.,  East  Bos- 
ton 
Herbert     C.     Eraser,     B.C.S.,     Water- 
town 
Joseph  A.  Kuebler,  B.C.S.,  Winthrop 


•Deceased. 


William  J.   Lyons,    B.C.S.,    Boston 
Harvard     L.     Mann,     B.C.S.,     C.P.A., 

East  Dedham 
Isaac   Rich,   B.C.S.,   Roxbury 
William    D.    Smith,    B.C.S.,    C.P.A., 

Dorchester 
Maurice    B.    Spinoza,    B.C.S.,    Rox- 

hurv 
♦Charles    E.    Stearns,    B.C.S.,    C.P.A., 

Boston 
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1916 — Bachelor  of  Commercial  Science 


John    B.    Andrews,    South    Framing- 
ham 

Herbert  J.  Ball,  S.B.,  Lowell 

Ronald  B.  Chipchase,  Melrose 

James   P.   Dillon,   South   Braintree 

Loren  N.  Downs,  Jr.,  S.B.  Boston 

Howard  B.  Hall,  Boston 

Harry  I.  Kessler,  Roxbury 

Charles  Lee,  East  Boston 

Joseph  Levine,  C.P.A.  (Mass.),  Dor- 
chester 

Claude  R.  Marvin,  Boston 


Frederick  C.   Rivinius,  East  Weymouth 
Clarence  E.   Rosen,  C.P.A.    (Mass.  and 

N.H.),  Jamaica  Plain 
Joseph  S.  Snow,  Boston 
Harry  W.  Thomas,  Melrose 
Alfred  T.  Timayenis,  Revere 
Franklyn  P.  Trube,  Winthrop 
William   H.   Walpole,   Winthrop 
Gardner  B.  Wardwell,   C.P.A.    (Mass.), 

Melrose 
Charles  A.  Wight,  Jr.,  C.P.A.   (Mass.), 

Cambridge 


1916 — ^Master  of  Commercial  Science 


Robert  Bruce,  B.C.S.,  Roxbury 


Herbert   L.    Perry,   B.C.S.,   West   Som- 
erville 


1917 — ^Bachelor  of  Commercial  Science 


Max  Abelman,  Roxbury 
Walter  G.  Ambrose,  Boston 
Paul  A.  Anderson,   Dorchester 
Hyman  Berkowitz,  Roxbury 
Alfred  L.  Billings,  Arlington 
Samuel  Bischoff,  C.P.A.  (N.H.),  Dor- 
chester 
Elbridge  A.   Bollong,  C.P.A.    (Mass. 

and  N.  H.),  Allston 
Charles  L  Boynton,  Boston 
Benjamin  G.  Brooker,  C.P.A.  (N.H.), 

Dorchester 
George  G.  Caldwell,  Mattapan 
Richard  B.  Capstick,  Auburndale 
Benjamin  A.   Carlson,  Allston 
Henry  L  F.  Carney,  Somerville 
Carlton  N.  Chandler,  Marion,  Ohio 
William  F.  Chaplin,  Cambridge 
Ira  M.  Conant,  A.B.,  C.P.A.  (Mass.  and 

N'.H.),  Boston 
Michael  Edclstein,  Boston 
John    C.     Farrington,     C.P.A.     (N.H.), 

Lowell 
Paul  Fishman,  Roxbury 
James  J.  Fox,  C.P.A.  (Mass.  and  N.H.), 

Boston 
Charles  Gale,  C.P.A.   (Mass.  and  N.H.), 

Dorchester 
Jack  M.  Gordon,  Maiden 
James  A.  Grant,  Lowell 
Clifford  E.  Guild,  Mansfield 

Fred  D.  Harrington,  C.P.A.,   (Mass.), 

Somerville 


Effinger    E.     Hartline,    Washington, 

D.C. 
Simon  Helman,  C.P.A.  (Mass.),  Dor- 
chester 
Walter  G.  Hill,  A.B.,  Jamaica  Plain 
George  L.  Hoffacker,  Boston 
Arthur  H.  Holmberg,  C.P.A.  (N.H.), 

Cambridge 
James      T.      Johnson,      Jr.,      C.P.A. 

(Mass.),  Waltham 
Leonard  L.  Kabler,  Roxbury 
Reuben  Kaplan,  Boston 
Max  Katz,  Dorchester 
George  A.  Lange,  Jamaica  Plain 
♦Charles  C.  MacLean,  Cambridge 
Elmer     A.     Merriam,     LL.B.,     West 

Roxbury 
Robert  Pillow,  Allston 
♦Abraham    N.    Radler,    C.P.A 

Dorchester 
John  A.  Ryan,  C.P.A.  (Mass.) 
James    A.,   Saunders,    C.P.A. 

Brighton 
Louis  I.  Shulinski,  Worcester 
Nathaniel    F.    Silsbee,    C.P.A. 

Dorchester 
Stanton  S.  Skolfield,  Boston 
Samuel    J.    Stone,    C.P.A.    (Mass.    and 

N.H.).  Roxbury 
Francis    B.    Southwick,    C.P.A.    (N.H.), 

Waban 
Warren  E.  Wescott,  Melrose 
Herbert  F.  Whitmore,  Arlington  Heights 


(N.H.), 

Lynn 
(Mass.), 


(N.H.), 


'Deceased. 


30 


1918 — Bachelor  of 

Reginald    Amback,    C.P.A.     (N.H.), 

Roxbury 
Abraham  Annapolsky,  Winthrop 
Walter  H.  Apperson,  Medford 
Ralph  S.  Bell,  South  Boston 
Louis  j.  Birger,  Dorchester 
Ernest  H.  Brooke,  Dedham 
Arthur  M.  Brown,  Watertown 
Arnold  D.  Brundage,  Salem 
Clarence  G.  Chapin,  Cambridge 
Ernest  R.  Ciriack,  Jamaica  Plain 
Joseph  B.  Cohen,  C.P.A.  (Mass.  and 

N.H.),  Worcester 
Dennis  P.  Crimmins,  Worcester 
Paul  E.  Crocker,  Dorchester 
Percy  E.  Darling,  Melrose 
George  A,  Dempsey,  Salem 
Joseph  A.  Dudley,  W.  Somerville 
Frank  C.  Fogg,  Dorchester  Ctr. 
James  O.  Foss,  Boston 
Louis  Friedman,  Worcester 
George  Hansen,  Dorchester 
Maxwell  Harris,  Dorchester 
*W.  Clark  Haywood,  Salem 
Irving   E.    Heymer,    C.P.A.    (N.H.), 

Auburndale 
Joseph  Hinchey,  Melrose  , 
Philip  Isenman,  Maiden 
Percival  Lantz,  Dorchester 
Albert  A.  Lappin,  Dorchester 
William  W.  Lee,  Danvers 
Edward     J.     McDevitt,     Jr.,     C.P.A. 

(Mass.),  Charlestown 
Alfred  B.  Mahoney,  Somerville 
Walter  T.  Mahoney,  Worcester 
T.  H.  Melzard.  Jr.,  Hyde  Park 
Edward  F.  Messinger,  Roxbury 

1918 — Master  of 

Harry  L  Kessler, 
1919 — Bachelor  of 

John   M.  Ayer,  Brighton 

Harry  D.  Barr,  Medway 

Karl  H.  Becker,  C.P.A.   (N.H.),  Ros- 

lindale 
Paul  G.  H.  Brueckner,  Jamaica  Plain 
Dennis  F.  Casey,  Dorchester 
Ernest  T.  Craig,  Brookline 
Jeremiah  P.  Cronin,  Beverly 
Lawrence  Davis,  Roslindale 
Kenneth  T.  Dillon,  Mattapan 
♦Arthur  C.  Evert,  Chelsea 
Robert  A.  Fopiano,  Everett 
Rudolph  Gfroerer,  Dorchester 
Maurice  Goldberg,   Maiden 
Barry  J.  Goldings.   Roxbury 
Austin   D.   Hall.   Cambridge 
William   E.   Hayes,    C.P.A.    (Mass.), 

Lynn 
Otis  E.  Johnson,  Maiden 
George  L.  Kilgore,  Waltham 
•Deceased. 


Commercial  Science 

Frederic  Mitchell,  Maiden 

Arthur  R.  Morse,  Andover 

Leroy  C.  Murch,  Beverly 

William  A.  Murphy,  Jamaica  Plain 

Walter  P.  Nichols,   Melrose 

Thomas  A.  O'Connell,  Boston 

Henry  Osberg,  Maiden 

Arthur  T.  Partington,  Winthrop 

Oliver  H.  O.  Pearce,  Maiden 

Ralph  W.  Peters,  C.P.A.  (Mass.), 
Auburndale 

Warren  W.  Petrie,  Hyde  Park 

Henry  A.  Plett,  South  Boston 

Leroy  A.  Prull,  C.P.A.  (N.H.),  Dor- 
chester 

Neal  D.  Randall,  Melrose  Highlands 

Norman  B.  Reed,  Melrose 

Joseph  G.  Riesman,  Chelsea 

Louis  J.  Rosenthal,  Roxbury 

George  J.  Saievetz,  C.P.A.  (N.H.),  Chel- 
sea 

Royal  Shawcross,  Boston 

William  J.  Shield,  Medford 

Herbert  W.  Simmons,  C.P.A.  (Mass.), 
Lynn 

Frank  Solomon,  C.P.A.  (Mass.  and 
N.H.),  Roxbury 

Harry  F.  Standley,  Beverly 

Nathan  Stern,  Boston 

J.  H.  Stewart,  East  Boston 

Francis  F.  Vogel,  Roxbury 

George  F,  Wagner,  Lowell 

Raymond  D.  Willard,  C.P.A.  (Mass.). 
Concord 

Frank  H.  Wrigley,  Quincy 


Commercial  Science 

B.C.S.,  Dorchester 
Commercial  Science 

Samuel  A.  Kline,  Dorchester 

Benjamin  Koslofsky,  Dorchester 

Hyman  Landsman,  Chelsea 

John  M.  Lund,  Roxbury 

John  F.  McDevitt,  Charlestown 

Thomas  A.  Milne,  Arlington 

Edward  P.  Mock,  Woburn 

Daniel  J.  O'Brien,   Boston 

Harold  F.  Phillips,  Dorchester 

John  F.  Riordan,  Roslindale 

Mitchell  Rosenfield,  Revere 

Morris  Rosenthal,  Roxbury 

Nathan  Rot  fort,  Chelsea 

Frank  P.  Schaffer,  Maiden 

Harold  O.  Smith,  Lynn 

\rthur  L.  Tobin,  Salem 

John  W.  Totten,  Norwood 

Ralph    W.    Watson,    C.P.A.    (Mass   and 

N.H.),  West  Medford 
John  E.  Willis,  North  Andover 
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1920 — Bachelor  of  Commercial  Science 
Boston 


Edwin  S.  Anderson,  Medford 

Martin  J.  Anderson,  Gloucester 

Walter  G.  Arnold,  Arlington 

Frederick  M.  Bassett,  Boston 

Henry  A.  Beyer,  Jamaica  Plain 

John  T.  Bogrette,  Medford 

George  J.  Breen,  Norwood 

Curtland  C.  Brown,  Wenham 

John  J.  Bulger,  Dorchester 

Walter  F.  Burke,  South  Boston 

Harry  Chalfin,  Canton 

John  H.  Cleary,  Jr.,  Charlestown 

Samuel    Cohen,   Boston 

Tames  F.  Cullen,  Boston 

Tracy     A.     Dibble,     C.P.A.     (N.H.), 

Lynn 
George  N.  Dill,  Belmont 
Arthur  J.  Dolan,  Roxbury 
Jesse  F.  Dolloff,  Winthrop 
John  J.  Donahue,  Charlestown 
Robert  W.  F.  Eagle,  North  Andover 
Anton  Eck,  Dorchester 
Israel  W.  Ephross,  Boston 
Louis  A.  Estrach,  Chelsea 
Frank  J.  Farrey,  North  Woburn 
Francis  P.  Fleming,  Waltham 
Lawrence  Eddy  Foster,  Beverly 
Max  Gidez,  Boston 
Murdoch  J.  Gillis,  Jr.,  Roslindale 
John  Goldberg,  Roxbury 
George  Goldstein,  Maiden 
Sidney  Guttentag,  Dorchester 
Francis  J.  Harrigan,  Dorchester 

Worcester  Division 

Ernest  P.  Cotton,  Worcester 
Samuel  Z.  Cramer,  Worcester 
Harry  W.  Laduke,  Worcester 
Bartholomew  J.  Murphy,  Worcester 

•Deceased. 


John  W.  Higgins,  Jr.,  Rockland 
Richard  F.  Hingston,  Lynn 
Laurence  M.  Johnson,  Lynn 
Philip    W.    Johnson,    C.P.A.     (Mass.), 

Medford  Hillside 
Clifford  L.  Jordan,  Dorchester 
Edward  A.  Kane,  Maiden 
Clarence  V.  Kenrick,  Medford 
Edwin  H.  King,  Boston 
Harris  S.  Knight,  Salem 
Louis  Kremer,  Haverhill 
Wilfred  B.  Maynard,  Lowell 
George  McEwan,  Jr.,  Winthrop 
Percy  M.  Mcintosh,  Lowell 
Nathan  Milgroom,  Roxbury 
Frederick  A.   Mock,   Jamaica   Plain 
George  E.  Murphy,  Lowell 
Herbert  J.  Nolan,  Dorchester 
Herman  Olson,  Dorchester 
Robinson  S.  Parlin,  Watertown 
Saul  O.  Perlmutter,  East  Boston 
Benjamin  J.  Perlstein,  Everett 
Harry  W.  Prout,  Brighton 
Alonzo  Putnam,  Jr.,  Lowell 
Samuel  Rappeport,  Boston 
William  F.  Richstein,  Natick 
Israel  Scolnick,  Dorchester 
Samuel  M.  Seif,  Dorchester 
Arthur  F.  Smith,  Lowell 
S Prague  R.  Whitney,  Winthrop 
Edward  V.  Wright,  North  Attleboro 
Kostas  C.  Yerontitis,  Boston 


Charles  W.  Parks,  Worcester 
A.  Oscar  Price,  Worcester 
Lester  K.   Sweeny,  Worcester 
Charles  R.  White,  Worcester 
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SPRINGFIELD  DIVISION 
SCHOOL  OF  LAW 

Offers  first  three  years  of  the  full  four  year  program  leading  to  the 
degree  of  LL.B. 

School  of  Commerce  and  Finance 

Offers  the  full  four  year  program  in  Accountancy,  and  first  year  of 
full  four  year  program  in  Business  Administration,  both  leading  to 
degree  of  B.  C  S. 

EVENING  POLYTECHNIC  SCHOOL 

Offers  the  first  and  second  years  of  the  full  three  year  course  in 
both  Mechanical  and  Structural  Engineering,  each  leading  to  a  diploma. 

SPECLVL  COURSES 

Courses  designed  to  meet  particular  community  needs  are  offered  as 
special  subjects.    The  Courses  contemplated  for  1921-1922  are 

ADVERTISING 
FOREMANSHIP 
PUBLIC  SPEAKING 
SALESMANSHIP 

Special  information,  interviews,  catalogs,  can  be  had  upon  request. 
Address,  Office  of  the  Director,  Northeastern  College,  Springfield  Divi- 
sion, 122  Chestnut  Street,  Springfield,  Mass.     Telephone,  Walnut  1410. 
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